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PREFACE

The Accrediting Association of Seventh-day Adventist Schools, Colleges, and Universities is the accrediting body established by the Seventh-day Adventist Church to provide coordination, supervision, and quality control to its education system.  The Association is commonly knows as the Adventist Accrediting Association and operates under the acronym of AAA.  The association serves the thirteen divisions of the world church and is assisted in its work by the divisions’ directors of education and the educational commissions and committees of each division.

Accreditation is a self-regulatory mechanism of the education community and plays a significant role in fostering confidence in the educational enterprise of the church.  Accreditation and the self-study process serve to maintain minimum standards, enhance institutional effectiveness, and provide inter-institutional recognition.

Accreditation is concerned principally with the improvement of educational quality in institutions operated by the Seventh-day Adventist church around the world.  Accreditation of an institution by AAA signifies that the institution has a purpose appropriate to service the educational needs of those in its constituency and has the resources, programs, and services sufficient to accomplish the institution’s goals.

The accrediting standards used by the Adventist Accrediting Association make up the criteria for accreditation.  These criteria are subject to periodic evaluation and provide consistent guidelines for the evaluation of educational institutions.

A key component of the process of accreditation is the Self-study.  Each institution applying for initial or continuing accreditation is required to conduct a self-study of its philosophy, mission, purpose, programs, or services. At the culmination of the self-study the association conducts an evaluation visit with a team of professional peer evaluators to assess the strengths and weaknesses of the institution and to evaluate the institution’s effectiveness in reaching its stated goals and in complying with the criteria.

The visiting team will supply the AAA board a written report of their findings and make a recommendation for a term of accreditation to be voted by the Adventist Accrediting Association board.
This Accreditation Handbook is the official handbook of AAA and provides detail of the accreditation philosophy, the process of accreditation visits, accreditation criteria and the expectations of a Self-study.
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HANDBOOK UPDATES

The table that follows identifies the dates of publication and implementation of any Accreditation Handbook updates.  The date of publication will be the date when changes to the Handbook are voted by AAA.  The date of implementation is the date when all accreditation visits will operate under the terms of the new updates.  By agreement between AAA and individual institutions, new procedures/documentation may be used in advance of the implementation date.  Old procedures/documentation will normally not be acceptable after the implementation date. 

Please note that updated pages will be sent to all individuals/institutions listed as receiving this initial document and the date of publication will be identified at the bottom of each of those pages.  On occasions the date of implementation may precede the date of publication as policy changes may be announced to accredited institutions and published on the website more frequently than the annual update to this handbook.


Date of Publication




Date of Implementation
April 8, 2004





January 1, 2005


     April 7, 2005




     January 1, 2005

USE OF THE ACCREDITATION HANDBOOK
The Accreditation Handbook is in four parts.  Each part can stand alone and has its own table of contents. However, only the Accreditation Handbook in its entirety explains and outlines the full accreditation process managed by AAA.  A table of contents covering the full Handbook will precede Part I.  

Users of the handbook may find the following a useful summary of contents.

Part I is concerned with the accreditation philosophy of AAA, its purposes and the types of accreditation available through AAA.  This section is useful to all involved in an accreditation visit as it provides the context for the accreditation visit, explains what should be the focus of the visiting team, and defines the expectations of the Adventist Accrediting Association.

Part II focuses on the accreditation visit, in all its forms, and the roles and responsibilities of all involved in a visit.  It also provides a timeline and outline of the final report for a regular accreditation visit.  This is a basic manual for both an institution facing accreditation and the members of a visiting team.

Part III provides information for Form A institutions* on writing the Self-study, and identifies the criteria that describe an institution of excellence in this category.  It also provides suggestions of issues team members might explore in considering the Form A Self-study.  All involved in a Form A institution visit should be thoroughly acquainted with this section of the Accreditation Handbook.
Part IV provides information for Form B institutions* on writing the Self-study, and identifies the criteria that describe an institution of excellence in this category.  It also provides suggestions of issues team members might explore in considering the Form B Self-study.  All involved in a Form B institution visit should be thoroughly acquainted with this section of the Accreditation Handbook.
*An explanation of which institutions will be accredited under the terms of Form A and Form B are given in Part I of the Accreditation Handbook.
A separate document, The Accreditation Process: A Manual for Team Chairs, is available from the General Conference Department of Education for all those asked to chair a AAA accreditation visit.
GLOSSARY
AAA
Adventist Accrediting Association of Seventh-day Adventist Schools, Colleges and Universities.  The term Adventist Accrediting Association will also be used throughout the Accreditation Handbook to refer to the Association.

BMTE
Board of Ministerial and Theological Education—the division level board that recommends to the General Conference IBMTE (see below) new programs in theology and pastoral studies and arranges for endorsement of religion/theology faculty.
IBE
International Board of Education—the General Conference board that approves new programs in all disciplines other than religion/theology and recommends new institutions for candidacy status to AAA.

IBMTE
International Board of Ministerial and Theological Education—the General Conference Committee that approves new programs in theology and pastoral studies recommended by the division BMTEs and approves processes for the management of pastoral training at division level.

GC
General Conference of Seventh-day Adventists

The following two terms will also be used as generic terms throughout the Accreditation Handbook, although in some division territories or institutions different terms are used.  

Education Director is called the Vice-President for Education in some division territories.  

President is the chief administrative officer of an academic institution.  Throughout the world equivalents would include, but not be limited to, Principal, Rector and Vice-Chancellor. 
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